
The San Miguel School of Providence 
Position: Executive Director 

Application Deadline: November 23, 2016 

The San Miguel School of Providence is seeking an Executive Director.  San Miguel is an 
independent Lasallian middle school (grades five through eight) serving urban boys in the 
Greater Providence area from diverse and challenging backgrounds. 

The Executive Director will work closely with the School’s leadership team (including the 
Director of Development and Strategic Partnerships, Academic Dean, Dean of Students, 
Graduate Support Director and Finance & Operations Manager) and faculty/staff to carry out 
the school’s mission.  The Executive Director will lead the multiple facets of the school’s 
operations, including community outreach and fund-raising, program excellence, family and 
graduate support, and financial sustainability.  We are looking for a leader that supports a 
team-centric and student-first philosophy.  The ability to engage across the San Miguel School 
community will be an important focus for the Executive Director.   

Position Duties and Responsibilities  

 Carry out the Vision/Mission for the School (working in partnership with the board and 
leadership team) 

 Develop a culture that fosters collaboration between administration, faculty, SMS 
families, and graduates 

 Maintain effective working relationships with school administrators, teachers, staff, and 
the board 

 Represent the principles, practices, and procedures of the school; Interpret, develop, 
and institute policies and regulations that govern the overall operation of the school 

 Work closely with the Director of Development and Strategic Partnerships in the 
cultivation of major gifts, especially with our current donors 

 Foster relationships within the community to help advance the San Miguel mission 

Desirable Knowledge and Skills: 

 Bachelor’s Degree required; Master’s Degree preferred 

 Demonstrated ability to lead and manage a team 

 Excellent interpersonal, communication, planning and organizational skills 

 Experience and interest in working in and with underserved communities 

 Ability to promote the School’s mission within the community (i.e. to “tell the story”) 

 Commitment to improving one’s professional knowledge, skills, and competence 

 Willingness to participate in the Lasallian Leadership Development Program 

Please email a complete package, including resume, statement of leadership philosophy and at 
least two references (with their contact information) to: 

Executive Director Search Committee - The San Miguel School Providence 
SanMiguelSchoolProv@gmail.com  

mailto:SanMiguelSchoolProv@gmail.com

