
 
 

THE DE LA SALLE SCHOOL 
 
 
Position – Assistant Principal – 12 month position 
 
The De La Salle School is a Catholic scholarship school in the Diocese of Rockville Centre 
that shares in the Lasallian heritage and exists to provide a quality education for boys from 
economically disadvantaged situations. We nurture each student’s growth spiritually, 
academically, socially, and physically in collaboration with his parent(s) or guardian(s). We 
emphasize respect, responsibility, leadership, and service thereby preparing the young men 
to be caring citizens of the world. 
 
The De La Salle School is a fourteen-year-old middle school that currently serves 62 young 
men in grades 5 through 8 and their families. The school is a ministry of the Brothers of the 
Christian Schools (The De La Salle Christian Brothers) that provides a Catholic school 
education to students whose families do not have the fiscal resources to afford such an 
opportunity. Almost all the members of the student body are either immigrants or the sons 
of immigrants. 
 
General Overview 
 
The Assistant Principal at The De La Salle School is a member of the school’s 
Administrative Team.  The Assistant Principal collaborates with the Executive Director and 
the Principal in fulfilling the school’s mission.  Reporting directly to the Principal, the focus 
of the Assistant Principal is to ensure and maintain a good quality of student life.  This 
involves oversight of student comportment, relationships with families, the health and safety 
of each student. The Assistant Principal coordinates programs that take students off campus 
and/or that occur outside the structured school day.  
 
Responsibilities include but are nor limited to: 
 

• Assuring student compliance with all regulations in the Student Handbook and associated 
with the building up of a Christian community of learners. 

 
• Staging all drills associated with student safety (ex. emergency evacuation, bus, etc.) and 

assuring that accurate records are maintained. 
 

• Making provision for accurate student attendance and lateness and assuring that accurate 
records are maintained. 

 



• Overseeing the services of the school nurse and assuring that accurate records are 
maintained pertaining to health related issues at times the nurse is not on campus. 

 
• Handling arrangements associated with all field trips within guidelines established. 

 
• Serving on the Admissions Committee. 

 
• Coordinating extracurricular activities and all transportation issues. 

 
• Scheduling and providing programming for parent meetings. 

 
• Collaborating with the Executive Director and the Principal in composing and updating 

handbooks for faculty/staff and students/parents. 
 

• Assisting parents and students with all aspects of transition to high school in collaboration 
with the Director of Graduate Support.  

 
• Dealing with vendors whose products impact on the aforementioned areas of responsibility. 
 
• Supervising and overseeing the service and scheduling of volunteers. 

 
• Attending functions pertaining to the fiscal development of the school. 

 
• In the absence of the Principal fulfilling the duties of that office. 

 
 

Required Education and Experience 

• A demonstrated commitment to the mission of Catholic education 
• A willingness to engage in and support the Lasallian mission 
• Master’s degree or equivalent 
• Five years of teaching and/or administrative experience  
• Proven ability to provide an exceptional model of teaching to faculty, and a desire to bring 

an innovative mindset to a school that is committed to meeting students’ needs 
 

The start date for this position is negotiable but no later than August 15, 2016 and it is a 12-month 
position.  Applicants should email a letter of interest, resume and three references to Mr. William 
Gault, Executive Director at bgault@DeLaSalleSchool.org  
 


