
 
 

 

 

Position Description 

 

PRINCIPAL 

 

LA SALLE HIGH SCHOOL 

(Pasadena, California) 

 

LA SALLE HIGH SCHOOL: 

 

La Salle High School is a coeducational, private Catholic high school located in Pasadena, 
California.  It is operated by the De La Salle Christian Brothers in the Lasallian philosophy of 
education.  Since its beginning in 1956, La Salle High School has provided a high standard of 
academic excellence and instruction in sound moral and spiritual values for its diversified student 
body.  It is considered one of the finest college preparatory high schools in the San Gabriel Valley. 
La Salle offers 16 Advanced Placement classes and 14 Honors classes.  The curriculum achieves a 
balance between college preparatory courses, religious education, enrichment opportunities, and 
service learning.  Ninety-nine percent of La Salle’s graduates enter college immediately after 
graduation.  La Salle High School is one of 22 secondary schools spanning the Northwest, West 
Coast and Southwest under the jurisdiction of the Christian Brothers.  The school is accredited by 
the Western Association of Schools and Colleges and the Western Catholic Educational 
Association.   
 
The philosophy of La Salle High School is centered on the uniqueness of the individual as a person 
with religious, intellectual, imaginative, emotional, social, and physical potential.  By developing 
each person’s learning skills and creative abilities and encouraging the formation of a Christ-
oriented value system, La Salle seeks to perform a necessary and valuable role in a democratic 
society. 
 
The philosophy of La Salle High School provides more than just a preparation for college; in a 
much deeper sense, it prepares the students for life itself.  La Salle High School takes pride in 
being a Christian community where students explore an academic life in a Christian atmosphere, 
which forms and develops their beliefs and commitment in a supportive educational environment.  
Students of all faiths are welcome. 
 
The 2015-16 student body is comprised of 700 students.  The school is proud of its diverse student 
population: 39% Caucasian, 21% Latino, 16% Asian and Pacific Islander, 15% multi-racial, 6% 
African American, and 3% other.  La Salle High School has a $16.5 million annual operating 
budget.  The 10 acre campus with recently renovated facilities provides an outstanding learning 
environment for the students. 
 
For more information on La Salle High School, please visit their website at www.lasallehs.org. 
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VISION: 

 
The primary role of the Principal of La Salle High School is to form a community of educators 
who share in and are committed to the vision of Saint John Baptist de La Salle to: “provide a 
human and Christian education to the young, especially the poor.” 

 
To that end, the Principal: 

• Articulates a compelling understanding of the School’s Lasallian/Catholic identity 

• Promotes a school culture that reinforces the fundamental concepts of human dignity, 
social justice and community stewardship which are at the core of a Lasallian education 

• Engages faculty, parents and students collaboratively in support of the School’s organizing 
principle to:  

 
LEARN � SERVE � LEAD 

 

CATHOLIC/LASALLIAN IDENTITY: 

 
With the President and Vice President for Mission, the Principal is responsible for the 
preservation, enhancement, and extension of the School’s Lasallian and Catholic mission, which is 
rooted in the five core principles of a Lasallian school: 

 

• Concern for the Poor and Social Justice 

• Faith in the Presence of God 

• Quality Education 

• Respect for all Persons 

• Inclusive Community 
 

To that end, the Principal: 
 

• Models Church teaching on education and the connection between faith and culture 

• Sets high expectations for student success 

• Demonstrates an empathy for the faith perspectives of other members of the School 
community 

 

ADDITIONAL RESPONSIBILITIES: 
 

The Principal is the chief operating officer of the School and is ultimately responsible for all 
aspects of its daily operation, with particular emphasis on student academic progress and faculty 
professional development and accountability.  Reporting to the President, the Principal leads the 
faculty and staff in their ongoing effort to enrich each student’s cultural, intellectual, physical, 
social, and spiritual development. 
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To that end, the Principal: 
 

• Develops a collaborative culture which promotes shared knowledge and responsibility for 
student outcomes 

• Ensures a consistent and continuous focus on student achievement, using data to monitor 
progress 

• Takes advantage of new and emerging technologies to support effective teaching and 
learning 

• Monitors the delivery of instruction to support the needs of all students in diverse ways 

• Meets regularly with members of the administration, faculty, staff, and students to organize 
and direct the operation of the School and to promote a spirit of cooperation and mutual 
support among all members of the La Salle community 

• Coordinates with members of the faculty and staff in the development, implementation and 
evaluation of policies, procedures and programs related to the operation of the School 

• Approves government funded proposals 

• Supervises the expenditure of funds available from the Pasadena Unified School District 

• Teaches at least one class each semester, as needed 

• With the President, moderates the Senior Senate 
 

PERSONNEL MANAGEMENT: 

 

In the spirit of Association, the Principal supports collaborative relationships between and among 
faculty and staff in order to foster high expectations for students including: 

• Academic success 

• Achievement of the School’s Integral Student Outcomes 

• Acquisition of Lasallian values 
 
To that end, the Principal: 

• Defines, establishes and interprets personnel and educational policies and procedures for 
all phases of the operation of the School in accordance with the principles and directives of 
the District of San Francisco New Orleans of the Christian Brothers and the Department of 
Education of the Archdiocese of Los Angeles 

• Employs the members of the instructional staff and all other School personnel and assigns 
their duties and areas of responsibility with the assistance of other administrators and staff 
members 

• Acts as the final authority in the hiring and dismissal of all instructional personnel 

• Appoints the members of the Principal’s Council 

• Develops strategies for improving student achievement, ensuring inclusion of diverse 
student learning needs and the development of effective teaching  

• Uses performance appraisal to foster professional growth 
 
The Principal supervises the following direct reports and a total of 57 faculty and 27 staff:  
Associate Principal for Academic Life; Director, Summer Academic Institute; Director of Visual 
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& Performing Arts Events; Director of Student Life; and Dean of Students.  The Principal shares 
with the President the supervision of the Athletic Director; and Director of Admissions. 

 

ENROLLMENT MANAGEMENT: 

 

The Principal is responsible for annually enrolling a full complement of Mission-appropriate 
students, paying special attention to the School’s commitment to diversity in all its forms. 

 

To that end, the Principal: 

 

• Implements Board of Trustees directives regarding the desired characteristics of enrolled 
students 

• Collaborates with the President, Director of Institutional Advancement and Director of 
Admissions in creating a consistent internal and external message regarding the benefits of 
a La Salle education 

• In consultation with the faculty, establishes standards governing the curricular and co-
curricular qualifications of enrolled students 

• Supervises the Director of Admission in managing the work of the admissions application 
process.  

• Serves on the School’s Admissions Committee 

 

INSTITUTIONAL & FINANCIAL ACCOUNTABILITY: 

 

The Principal manages the operations of the School so that students consistently enjoy the benefits 
of a high quality education.  The Principal monitors and evaluates the effectiveness of instruction 
and is responsible for providing the resources necessary to the implementation of the School’s 
Mission on a daily basis. 

 

To that end, the Principal: 
 

• Creates the conditions for student success and ensures that the School provides a coherent 
and understandable account of student performance to its internal and external publics 

• Understands the relationship between performance appraisal and program improvement 
and engages the School community in ongoing self-evaluation 

• Identifies areas of individual and institutional growth and develops strategies in support of 
School improvement 

• Ensures that adequate resources support teaching and learning and identifies areas 
requiring additional support 

• Assures the School community that earned and philanthropic income is being efficiently 
used in support of student achievement 
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COMMUNITY RELATIONS: 

 

The Principal establishes a highly visible presence within the greater School community, placing 
special emphasis on attendance at student and parent events.  In the spirit of Association, the 
Principal promotes a collective responsibility for the worth and dignity of each member of the 
School community. 

 

To that end, the Principal: 

• Collaborates and networks with others inside and outside the School community 

• Represents the School at Archdiocesan and Lasallian gatherings 

• Fosters trusting relationships between and among students, faculty and parents 

• Creates an atmosphere of openness and transparency which encourages individuals to 
surface community concerns 

 

COMMUNICATION: 

 

The Principal communicates effectively with a diverse range of people connected to the greater 
School community, inspiring, challenging and motivating others to embrace the vision and values 
of La Salle High School. 

 

To that end, the Principal: 

• Takes advantage of opportunities to celebrate the achievements of La Salle students and 
teachers 

• Fosters an atmosphere of shared responsibility which encourages community feedback 

• Is proactive in sharing information which impacts the daily operation of the School 

• Is a source of consolation and support to members of the School community experiencing 
challenging situations 

 

DESIRED TRAITS AND CHARACTERISTICS: 
 

The Principal will be a collaborative leader who constantly strives to improve the quality of 
education provided to La Salle students.  The Principal will partner with faculty, staff and the 
President to provide inspirational leadership, particularly to students, faculty, staff, parents, and 
board members on curricular, spiritual, community service, and co-curricular issues.  He/She must 
be skilled in participatory decision-making, academic leadership, educational innovation, and 
sound fiscal management.  The Principal must have demonstrated ability in curriculum planning, 
implementation, and evaluation.  He/She must identify as Catholic and be comfortable 
representing a Catholic, Lasallian institution, embracing the values of Lasallian heritage and 
tradition.  The Principal will be able to lead the school academically while at the same time being 
an effective, experienced administrator with strong interpersonal skills.  He/She will be an 
effective representative for the school’s faculty and staff at board meetings.   

 

The successful candidate must demonstrate maturity, judgment, and patience and be able to 
develop credibility with the President, faculty, students, parents, Boards members, Christian 
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Brothers, alumni, and other constituencies of the school.  The ability to create an environment 
conducive to sincere and open communication is critical; the Principal must have an accessible and 
approachable style that demonstrates a willingness to listen to new ideas and, at the same time, 
offer creative solutions to a variety of challenges.  He/She will have the ability to energize faculty 
and develop a strong staff, serving as a motivator and mentor for the school community.  A 
willingness to participate in school events and be visible in the school community is important.  
He/She must view administration as a partnership.  Strong listening as well as effective public 
speaking skills will be highly valued.   
 

CAREER PATH LEADING TO THIS POSITION: 

 
The ideal candidate must have a past record of successful administrative experience as a Principal, 
Assistant Principal, or Department Head, preferably in a Catholic school.  Candidates in secular, 
private or public high school environments who embrace Lasallian values and traditions will also 
be considered.  Candidates must also have teaching experience.  The successful candidate must 
show evidence of accomplishment in the following activities:  faculty/staff development, 
curriculum and technology development, student-parent-alumni relations, community relations, 
student activities, management, and the ministry of Catholic education.   

 

EDUCATION: 

 
An advanced degree is required.   
 

COMPENSATION: 

 
Annual compensation will be competitive and commensurate with experience.  A generous 
benefits package will be provided.  Relocation assistance is negotiable. 
 

HOW TO APPLY: 

 

Please send resume and a compelling cover letter expressing interest in confidence to: 
 

Jay V. Berger, Ph.D. 
Morris & Berger 

500 North Brand Boulevard, Suite 2150 
Glendale, CA 91203 

Telephone (818) 507-1234 
jberger@morrisberger.com 

 
Electronic submission is encouraged. 

 
e-Pd.2000 


