
Christian Brothers High School 

Title:   Dean of Students 

Reports to:  Principal 

Works with:  Co-Dean of Students, Administrative Team 

Status:   Full-time (80% Dean, 20% one section of teaching) 

Start Date:  July 1, 2015 

Overview 

Christian Brothers High School, founded in 1876 in Sacramento, California, is a thriving Catholic 

college preparatory school founded by the De La Salle Christian Brothers in the Lasallian 

tradition.  The ideal candidate must support the school’s mission and core Lasallian principals.  

The Dean of Students works very closely with the co-Dean of Students and is responsible 

directly to the Principal to establish and maintain an atmosphere of respect, community, and 

general good order of the students at Christian Brothers. 

 

Primary duties, which are shared with co-Dean, include, but are not limited to: 

 

• Creates and maintains a culture of respect and responsibility that promotes personal 

development and learning in line with our Lasallian tradition. 

• Oversees the daily good order and day to day management of students. Daily routine 

includes oversight and management for programing and ringing of bells, PA 

announcements, dress code, tracking tardies, daily and lunch detention, recording of 

discipline items in PowerSchool, etc. 

• Manages and monitors campus supervision daily, including break and lunch, as well as 

co-curricular events. 

• Meets with students regarding issues related to behavior; follows up with parents, 

teachers, counselors; determines and implements appropriate consequences; monitors 

behavior and wellness contracts. 

• With the help of the Attendance Administrative Assistant, oversees and tracks class 

attendance and tardiness of students, follows up with students and parents as 

necessary with regard to unexcused absences and excessive tardiness. 

• Oversees all policies regarding student conduct and updates the Parent-Student 

Handbook content as necessary. 

• Meets regularly with the Guidance Department to strategize about students as related 

to behavioral difficulties and assist in developing programs to promote positive 

behavior. 

• Supervises the campus after school dismissal daily. 



• Works with the Director of Facilities and security personnel on maintaining the safety of 

the campus. 

• Works with the Attendance Administrative Assistant in distribution and tracking of 

student parking permits; handles student driving related matters. 

• Arranges and supervises evacuation and lock down drills, updates procedures for all 

safety drills/events such as evacuation, lock down, shelter in place, etc. 

• Member of Safety Committee 

• Member of Principal’s Advisory Council 

• Member of Academic Review Board 

• Chaperones student dances and other student events as needed 

• Works collaboratively with Deans of other similar institutions to share best practices.  

• Keeps Principal informed of student behavior issues and other relevant matter 

pertaining to student life. 

• Other duties as assigned by Principal. 

 

Skills/Qualifications: 

• Master’s degree in education, administration, or related field preferred with 3+ years 

relevant school administrative experience 

• Minimum of 5 years successful teaching experience at the high school level. 

• High level of interpersonal skills and the ability to handle sensitive and confidential 

situations.  Position continually requires demonstrated poise, tact and diplomacy; the 

ability to handle families with grace is a must. 

• Excellent oral and written communication skills. 

• Must be able to work in a fast-paced environment with demonstrated ability to juggle 

multiple competing tasks and demands.  Must be able to discern among competing 

priorities. 

• Positive, creative, solution oriented temperament. 

 

Application Process: 

Qualified applicants are encouraged to email their resume and brief cover letter to Ms. Rona 

Gordon, Administrative Assistant to the Principal at rgordon@cbhs-sacramento.org by March 

13, 2015. 

 

 

 

 


