THE BUTTIMER INSTITUTE OF LASALLIAN STUDIES

Registration Procedures
Procedures for Chief Administrators
· Week of January 25, 2010 – The District contacts receive the announcement letter of the Buttimer program, registration procedures, and a participant summary sheet from the Christian Brothers Conference Director of Mission Formation.
· District Contacts send this information to chief administrators of ministries in their respective Districts.   
· Payment and mailing instructions – The chief administrator submits payment, along with the summary sheet, directly to Christian Brothers Conference.  Checks should be made payable to Christian Brothers Conference.  The cost of the program per participant is $2,200.00.
· March 24, 2010 – Deadline for the Conference to receive on-line registration forms from participants, and payments and summary sheets from chief administrators.
Procedures for the District Contacts
· Week of January 25, 2010 – District contacts receive the announcement letter of the Buttimer program, registration procedures, and summary sheet. District contacts send these materials to chief administrators of the ministries of their respective Districts with their own cover letter.  
· March 24, 2010 – Deadline for the Conference to receive the registration summary sheets and payments from ministries. The cost of the program per participant is $2,200.00. Christian Brothers Conference will send District contacts the names of participants who have registered. 
· Payment Mailing Instructions – Please remind chief administrators to make checks payable to Christian Brothers Conference.  Mail full payments to: Christian Brothers Conference, Attn: Michele Beauboeuf, 3025 Fourth Street, NE, Suite 300, Washington, DC  20017.

Please note:  No participant is officially registered until the Conference has received an on-line registration form and full payment.  On June 1, 2010, Christian Brothers Conference will inform District contacts of ministries which are delinquent in sending in payments for participants.
District Contacts

DISTRICT OF EASTERN NORTH AMERICA
Brother Ernest Miller, FSC
Associate Director for Mission and Ministry

District of Eastern North America

444-A Route 35 South
Eatontown, NJ 07724

Phone: 732-380-7926

Fax: 732-380-7937

Email:  miller@fscdena.org
MIDWEST DISTRICT
Ms. Tina Bonacci
Director of Formation and Accompaniment

Midwest District Provincial Office
7650 S. County Line Road

Burr Ridge, IL  60527-4718

Phone:  630-323-3725
  
Fax:  630-323-3779 
Email:  tbonacci@cbmidwest.org
NEW ORLEANS/SANTA FE DISTRICT

Mr. Michael Prat

Director of Lasallian Programs

Christian Brothers School

8 Friederichs Avenue

New Orleans, LA  70124-4602

Phone: 504-813-9388

Email: pratmike@hotmail.com 

SAN FRANCISCO
Mr. Greg Kopra

Assistant Director, Office of Education

De La Salle Institute

P.O. Box 3720

Napa, CA  94558-0372

Phone: 707-252-3723 
Fax: 707-252-3863

Email: gkopra@dlsi.org 

Shipping: 4401 Redwood Road

Napa, CA  94558-9708
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